May 1, 2006
NASA Central Adjudication Facility

(Applicant),

The background investigation requested to qualify for you for issue of a security clearance at the Top Secret level has been completed and favorably adjudicated by the NASA Central Adjudication Facility (NCAF).

Before the actual security clearance and access to classified information is authorized, you must receive an initial Security Clearance Orientation Briefing and execute a Standard Form 312, Classified Information Nondisclosure Agreement. These are requirements established on a National level and mandatory before access to Classified National Security Information (CNSI) shall be allowed. Your Security Clearance and access authorization will be held in abeyance pending the completion and verification of the Initial Security Orientation and receipt of the signed SF312. In addition, local automated clearance verification records will not be modified to reflect your new eligibility until the above actions are taken. Regularly scheduled briefings are conducted the (Date/Location). To confirm your attendance at the briefing, please contact (POC) (phone) or (Alternate POC) (phone) of the Security and Program Protection Services. They will supply the SF312 for your signature during your orientation. 

If your responsibilities or duties no longer require access to classified information, please call the Personnel Security Office at extension (phone) or (phone).

Thank You

(Name) 

Personnel Security Assistant

(Name of Division)

Security and Program Protection Services

NASA (Location)

